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Introductions 

Nicole von Prisk 

• Director of Monitoring/Title III for ADE 

• STEM/ Instructional Coach 

• Language Acquisition Coach 

• Mainstream and SEI Teacher 

 

 

 



Agenda 

• You’ll complete a graphic organizer to refer to 

for COMPLIANCE INFORMATION and 

guidance with: 

• SEI Classrooms 

• ILLP Classrooms 

• Groupings 

• Paperwork for Files 

• OELAS Support 



Ice Breaker- Crazy 8s 

• Count off 1-8 

• Sit at numbered tables with those who have your same 
number when prompted  

• Find 8 things you and ALL members of your group 
have in common 

• NO BODY PARTS! MOST OF US HAVE 2 HANDS, 2 
EYES, ETC. 

• Assign one scribe and one spokesperson within your 
group 

• Be ready to share your entire list in 8 minutes 

• Listen for my signal to return to your “home” table 

 



Use Your Graphic Organizer 



 

THE ADMINISTRATOR’S EYE  

 

 

WHAT TO LOOK FOR 



The Administrator’s Eye 

•Train your eyes to see the most 

important “visible” compliance items 

in SEI and ILLP classrooms. 

 

 

 

SEI CLASSROOM ILLP CLASSROOM 

• Schedules 
•       Master, Lesson Plan, Posted 

• Lesson plans match instruction 
 

• ELPS in allocations 
 

• Student rosters 
 

• Attachment A and its 

Performance Indicators (PIs) 
 

• Attachment B  
 

• PIs posted or in lesson plans 
 

• Student schedules = Teacher 

assignments on Attachment A 

(MS & HS) 



• Check your SEI classroom teachers’ posted 

schedules & lesson plans to ensure the four 

SEI Time Allocations are being taught in 

discrete blocks. 

• Grammar, Writing, Reading, OEC/V 

• Verify the clock times are listed in the 

lesson plans - and they total 60 minutes 

per allocation. 

 

 

 

Schedules In The SEI Classroom 



It’s G.O. Time! 

SEI 
ROOM 

Schedules Clock times 
in LPs 

Show All 4 
time 
allocations  

LP, Posted, & 
Master match 
instruction 



Time Allocations 
for all grades and all proficiency levels 

 

There  

are  

4  

SEI 

Time 

Allocations 

Oral English/ 

Conversation 

and 

Vocabulary 

 

 

 

60 minutes 

Grammar 

 

 

 

 

 

 

60 minutes 

Writing 

 

 

 

 

 

 

60 minutes 

Reading 

 

 

 

 

 

 

60 minutes 

 

2 1 3 4 

** Please do NOT split up allocations. Each 

allocation is discrete and must consist of one 

full hour of instruction! 



• If a time allocation must be broken, please 

don’t split it with fewer than 30 minutes on 

either side of the forced interruption.  
 

• If a time allocation is broken, it must be 

continued and completed, following the 

interruption (lunch or special areas), 

before another allocation is started. 

Time Allocations 



It’s G.O. Time! 

SEI 
ROOM 

Schedules 
Clock times in 
LPs 

Show All 4 

time 
allocations  

LP, Posted, & 
Master match 
instruction 

SEI 
ROOM 

Allocations 
OECV, Rdg, 
Wrtg, & 
Grammar 

60 minutes un-

interrupted each 
If interrupted, 30 

on each side and 
continue when 
return. 



• Make sure your SEI classroom teachers 

are using ELP Standards. 

• ELP Standards/Performance Indicators (PIs) 

are driving the lessons for those 4 hours. 

• ELP Standards/PIs are being placed in the 

correct SEI Time Allocations. 

•USE THE COMPLIANCE SLIDE FOR 

REFERENCE PLEASE!!!!! 

Lesson Plans In The SEI Classroom 



SEI Time 

Allocation 

Oral English/ 

Conversation  

and Vocabulary 

 

60 minutes 

Grammar 

 

 

60 minutes 

Writing 

 

 

60 minutes  

Reading 

 

 

60 minutes 

 

ELP 

Standards  

to Use 

 

Listening & 

Speaking 

Domain 

 

-and- 
 

Language 

Strand 

Standard 2: 

Vocabulary  

 

Language 

Strand 

Standard 1: 

Standard 

English 

Conventions  

 

Writing Domain  

 

Reading Domain 

 

Required ELP Standards in SEI Time Allocations 

For SEI Classrooms and ILLP Attachment A   

Behold the 

“Compliance 

Slide” 



It’s G.O. Time! 

SEI 
ROOM 

Schedules Clock times 
in LPs 

Show All 4 
time 
allocations  

LP, Posted, & 
Master match 
instruction 

SEI 
ROOM 

Allocations 
OECV, Rdg, 
Wrtg, & 
Grammar 

60 minutes un-

interrupted 
each 

If interrupted, 30 

on each side and 
continue when 
return. 

SEI 
ROOM 

Lesson Plans
  

ELPS/PIs in 
correct 
allocations  

TIP: Use 
compliance 
slide!  

ELPS PIs 
drive 
instruction! 



Oral English/ 

Conversation & 

Vocabulary 

Reading Writing 

 

Grammar 

 

Time frame 

From XX:XX-XX:XX 

(60 minutes) 

Time frame 

From XX:XX-XX:XX 

(60 minutes) 

Time frame 

From XX:XX-XX:XX 

(60 minutes) 

Time frame 

From XX:XX-XX:XX 

(60 minutes) 

ELP Standards/ 

Performance 

Indicators 

ELP Standards/ 

Performance 

Indicators 

ELP Standards/ 

Performance 

Indicators 

ELP Standards/ 

Performance 

Indicators 

Listening & Speaking 

Domain 
 

AND 
 

Language Strand 

Standard 2 Vocabulary 
 

Reading Domain Writing Domain 

Language Strand 

Standard 1  

Standard English 

Conventions 

Lesson Lesson Lesson Lesson 

ELP Standards/ 

Performance 

Indicators drive the 

instruction. 

ELP Standards/ 

Performance 

Indicators drive the 

instruction. 

 

ELP Standards/ 

Performance 

Indicators drive the 

instruction. 

 

ELP Standards/  

Performance 

Indicators drive the 

instruction. 

 



Internal Monitoring Checks 

• Please don’t assume just because you’ve told 
or trained your teachers that it will be done 
correctly.  

• Most districts find themselves in corrective 
action when they truly believed they were 
doing everything correctly. 

http://www.azed.gov/english-language-
learners/  

• Visit the teachers’ classrooms and review 
schedules and lesson plans for requirements. 

 

http://www.azed.gov/english-language-learners/
http://www.azed.gov/english-language-learners/
http://www.azed.gov/english-language-learners/
http://www.azed.gov/english-language-learners/
http://www.azed.gov/english-language-learners/
http://www.azed.gov/english-language-learners/




ILLP CLASSROOMS 



• Verify that all three parts of the ILLP (ILLP, 

Attachment A, and Attachment B) are completed 

within the timeline. 

 

Within 30 days 

ILLP Document 

and Q1 

Attachment A 

written 

Q3 Attachment B 

and Q4 

Attachment A 

reviewed/revised 

Q1 Attachment B 

and Q2 

Attachment A 

reviewed/revised 
Q4 Attachment B 

and no  

Attachment A 

required 

Q2 Attachment B 

and Q3 

Attachment A 

reviewed/revised 

Q1 Q2 Q4 Q3 

ILLP Timeline 



It’s G.O. Time! 

SEI 
ROOM 

Schedules Clock times 
in LPs 

Show All 4 
time 
allocations  

LP, Posted, & 
Master match 
instruction 

SEI 
ROOM 

Allocations 
OECV, Rdg, 
Wrtg, & 
Grammar 

60 minutes un-

interrupted 
each 

If interrupted, 30 

on each side and 
continue when 
return. 

SEI 
ROOM 

Lesson Plans
  

ELPS/PIs in 
correct 
allocations  

TIP: Use 
compliance 
slide!  

ELPS PIs 
drive 
instruction! 

ILLP 
DOCS 

Timeline 
Att. A written 
at beginning 
of every 
quarter.   

Att. B written 
at end of 
every quarter. 

ILLP doc signed 

w/in 30 days or 2 

weeks. 3 logged 

attempts.  



• Be sure the mainstream teacher has a copy 

of ILLP documents for each ELL in the 

classroom. 

• Original signed parent document gets filed in 

cumulative folder. 

• Teachers keep copies of documents-including 

Attachments A and B in their classroom. 

Copies in the ILLP Classroom 



Site Administrator ELL Coordinator 

Classroom Teacher Parent/ Guardian 



It’s G.O. Time! 

SEI 
ROOM 

Schedules Clock times 
in LPs 

Show All 4 
time 
allocations  

LP, Posted, & 
Master match 
instruction 

SEI 
ROOM 

Allocations 
OECV, Rdg, 
Wrtg, & 
Grammar 

60 minutes un-

interrupted 
each 

If interrupted, 30 

on each side and 
continue when 
return. 

SEI 
ROOM 

Lesson Plans
  

ELPS/PIs in 
correct 
allocations  

TIP: Use 
compliance 
slide!  

ELPS PIs 
drive 
instruction! 

ILLP 
DOCS 

Timeline 
Att. A written 
at beginning 
of every 
quarter.   

Att. B written 
at end of 
every quarter. 

ILLP doc signed 

w/in 30 days or 2 

weeks. 3 logged 

attempts.  

ILLP Copies in 
classroom 

Att. A for 
every quarter. 
  

Att. B for 
every quarter. 
  

Original ILLP doc 
in cum. Copy in 
class a plus! 



• Verify that Attachment A documents are 

being reviewed and revised quarterly. 

• Check each quarter’s Attachment A to make 

sure there are 4-5 ELPS PIs in each 

allocation and they are in the correct 

allocation.  

• Verify progression of skill on Attachment A 

documents. 

Attachment A 



4-5 PIs from Listening/Speaking 

Domain  and Language Strand: 

Standard 2 (Vocab) 

4-5 PIs from Reading 

Domain  

4-5 PIs from Language 

Strand: Standard 1 

(Performance 

Indicators to be 

written out) 

Dated for 

Quarter or 

Trimester End 

4-5 PIs from Writing  

Domain  

Allocations 



• Verify that a teacher who claims an 

allocation has the student for a period (MS 

& HS). One period = one allocation. 

• Ensure only one teacher is responsible per 

allocation. 

• Confirm each teacher has signed the 

Attachment A. 

 

 

ILLP Teacher Assignments 



Allocations 

Teacher 

names 



It’s G.O. Time! 

SEI 
ROOM 

Schedules Clock times 
in LPs 

Show All 4 
time 
allocations  

LP, Posted, & 
Master match 
instruction 

SEI 
ROOM 

Allocations 
OECV, Rdg, 
Wrtg, & 
Grammar 

60 minutes un-

interrupted 
each 

If interrupted, 30 

on each side and 
continue when 
return. 

SEI 
ROOM 

Lesson Plans
  

ELPS/PIs in 
correct 
allocations  

TIP: Use 
compliance 
slide!  

ELPS PIs 
drive 
instruction! 

ILLP 
DOCS 

Timeline 
Att. A written 
at beginning 
of every 
quarter.   

Att. B written 
at end of 
every quarter. 

ILLP doc signed 

w/in 30 days or 2 

weeks. 3 logged 

attempts.  

ILLP Copies in 
classroom 

Att. A for 
every quarter. 

Att. B for 
every quarter. 
  

Original ILLP doc 
in cum. Copy in 
class a plus! 

ILLP Attachment A 
4-5 /PIs correct 

and in each 
allocation  

1 teacher per 

allocation- all 

teachers sign. 

Target date = end 
of quarter. Each 
quarter indicated! 



• Ensure your mainstream teachers with ILLPs 

have evidence of ELPS  Performance 

Indicator(s) from Attachment A posted in the 

classroom or in their weekly lesson plans. 

• Must have evidence from every domain/strand 

for which they are responsible on Attachment A. 

• See next slide for details. 

Documenting ELPS In ILLP Classroom 



Posting PIs From Attachment A 

Departmentalized  

• Oral English/Conv. 

Vocabulary 

• Must have L&S and L2 PIs 

• Reading 

• Must have Reading PI 

• Writing 

• Must have Writing PI 

• Grammar 

• Must have L1 

Self-Contained 

• Must have all 5 areas of 

ELPS: 

• L&S (Listening & Speaking) 

• L2 (Vocabulary) 

• R (Reading) 

• W (Writing) 

• L1 (Grammar) 

31 



It’s G.O. Time! 

ILLP 
ROOM 

ELPS PIs If in LP, 
recommend 
footer 

Posted or 
in LPs 

PIs from every 
allocation 
evident  



•Make certain your teachers with ILLPs 
are completing an Attachment B at the 
end of each quarter or instructional 
period. 

• Attachment B acts as a progress report to 
the performance indicators selected at the 
beginning of the quarter on Attachment A. 

• Any assessments that would determine 
mastery or progress of ELPS may be used.  

Attachment B 





It’s G.O. Time! 

ILLP 
ROOM 

ELPS PIs If in LP, 
recommend 
footer 

Posted or 
in LPs 

PIs from every 
allocation 
evident  

ILLP 
ROOM 

Attachment B 
All teachers on 
Att. A share 
data 

Recommend-
ations 
complete 

Done at end of 
each Q- 
progress rept.  





GROUPINGS 



• Ensure there are 20 or fewer ELLs in a 

three grade span utilizing ILLPs. 

• Kindergarten is part of the count, even 

though they cannot be mixed with other 

grades for the 4 hours of SEI instruction. 

• When you have numbers which are 

problematic for your LEA, reach out to 

OELAS and request a review of your 

groupings for possible recommendations 

and solutions.  

ILLP Or SEI Classroom Configurations 



• Contact OELASInbox@azed.gov before the school 

year begins-and request a grouping template. 

 

  

mailto:OELASInbox@azed.gov


 

  



Submitting Grouping Exceptions  

• Submit to ADE before the school year begins. 
 

• Complete the total numbers on the template before 

submitting.  
• ADE guidelines are one mixed SEI class per grade/per campus. 

• Kinder is not an exception to this guideline. 

• Multiple mixed SEI classes are approvable across grade levels and 

campuses. 
 

• You must get a confirmation of approval from ADE before 

you may mix ELLs. 
 

• Reach out to ADE to ask for suggestions if your numbers change 

drastically after the year begins. 



It’s G.O. Time! 

ILLP 
ROOM 

ELPS PIs If in LP, 
recommend 
footer 

Posted or 
in LPs 

PIs from every 
allocation 
evident  

ILLP 
ROOM 

Attachment B 
All teachers on 
Att. A share 
data 

Recommend-
ations 
complete 

Done at end of 
each Q- 
progress rept.  

ROSTERS Groupings 

20 or fewer in 

any 3 grade 
span for ILLPs 

SEI mixed 
class might 
be possibility 

SEI mixed class 
MUST be 
approved by 
ADE 



OTHER PAPERWORK 



•Make sure Parent Notification forms 
are filled out and signed within 30 
calendar days from the beginning of 
school.  

•Mark the correct placement (SEI, ILLP, 
BIL) on the Parent Notification. 

•Document three attempts of getting 
parent signature if unsuccessful. 

•Have parents date the form as well. 

Parental Notification and Consent Forms 





It’s G.O. Time! 

ILLP 
ROOM 

ELPS PIs If in LP, 
recommend 
footer 

Posted or 
in LPs 

PIs from every 
allocation 
evident  

ILLP 
ROOM 

Attachment B 
All teachers on 
Att. A share 
data 

Recommend-
ations 
complete 

Done at end of 
each Q- 
progress rept.  

ROSTERS 
Groupings 

20 or fewer in 

any 3 grade 
span for ILLPs 

SEI mixed 
class might 
be possibility 

SEI mixed class 
MUST be 
approved by 
ADE 

FILES 
Parent 
Notifications 

Signed & dated 

w/in 30 days- 2 

weeks- 3 tries 

Should have 
correct- SEI, 
ILLP, or BIL 
placement 

Use original 
ADE form- no 
changes 



•Complete FEP 2-Year Monitoring forms 
beginning the year following the 
attainment of  “Proficient” on the 
reassessment. 

•Complete FEP 2-Year Monitoring forms 
even for students who have a Parent 
Withdrawal on file, the year following 
the attainment of “Proficient” on the 
reassessment. 

 

FEP Two-Year Monitoring Forms 





It’s G.O. Time! 

ILLP 
ROOM 

ELPS PIs If in LP, 
recommend 
footer 

Posted or 
in LPs 

PIs from every 
allocation 
evident  

ILLP 
ROOM 

Attachment B 
All teachers on 
Att. A share 
data 

Recommend-
ations 
complete 

Done at end of 
each Q- 
progress rept.  

ROSTERS 
Groupings 

20 or fewer in 

any 3 grade 
span for ILLPs 

SEI mixed 
class might 
be possibility 

SEI mixed class 
MUST be 
approved by 
ADE 

FILES 

FILES 

Parent 
Notifications 

FEP 2 Year 
Monitoring 
Form 

Signed & dated 

w/in 30 days- 2 

weeks- 3 tries 

Should have 
correct- SEI, 
ILLP, or BIL 
placement 

Use original 
ADE form- no 
changes 

FEP 1 begins 
the year 
after reclass  

Use for 
proficient PWD 
also 

Must be 
completed by 
end of year 



•Have a system in place at sites for the 
next steps when the PHLOTE Home 
Language Survey and enrollment form 
questions are answered other than 
English. 

•Pull a 70 report for new students PRIOR 
to testing, in case a valid test exists. 

• Determine who in the district has access to ADE 
Connect-or AZEDS.  

• Contact ADESupport@azed.gov for access 
support with ADE Connect and SDELL reports. 

PHLOTE And Enrollment Systems 

mailto:ADESupport@azed.gov


• Confirm that your new student enrollment 

forms have the exact three home language 

questions as the PHLOTE Home Language 

Survey. 

• Only have enrollment/registration clerks 

administer a PHLOTE once. No need to 

repeat with continuing students. 

• Parent responses on enrollment forms and 

PHLOTE survey should match. 

 

 

PHLOTE Questions On Forms 





It’s G.O. Time! 

ILLP 
ROOM 

ELPS PIs If in LP, 
recommend 
footer 

Posted or 
in LPs 

PIs from every 
allocation 
evident  

ILLP 
ROOM 

Attachment B 
All teachers on 
Att. A share 
data 

Recommend-
ations 
complete 

Done at end of 
each Q- 
progress rept.  

ROSTERS 
Groupings 

20 or fewer in 

any 3 grade 
span for ILLPs 

SEI mixed 
class might 
be possibility 

SEI mixed class 
MUST be 
approved by 
ADE 

FILES 

FILES 

FILES 

Parent 
Notifications 

FEP 2 Year 
Monitoring 
Form 

PHLOTE 

Signed & dated 

w/in 30 days- 2 

weeks- 3 tries 

Should have 
correct- SEI, 
ILLP, or BIL 
placement 

Use original 
ADE form- no 
changes 

FEP 1 begins 
the year 
after reclass  

Use for 
proficient PWD 
also 

Must be 
completed by 
end of year 

Only need one 
Don’t PHLOTE 
annually 

3 ?s must be 

identical on 
enrollment 



OELAS SUPPORT 



• Please keep in mind that OELAS is here to 

support you in the areas of both compliance 

and professional development. 

• Reach out to our department when you have 

questions about compliance items anytime, 

especially BEFORE a monitoring visit. 

• Feel comfortable asking us for help or 

support.  

 

We       Our Constituents 



Compliance & Effectiveness 

Compliant and Not Effective Compliant and Effective 

Goal 
 

Non Compliant and Not 

Effective 

Non Compliant and Effective 

C
o
m

p
li
a
n
ce

 C
o
n
ti
n
u
u
m

 

Effectiveness Continuum 



Making Connections To Your Campus 

• Here are the most common findings which 

monitored LEAs all across Arizona had trouble 

with in 2016-2017.  
 

• Use these “trending” findings as your guide, 

to help you direct your focus at your site. 

 



Breakdown of Percentages From  

2016-2017 
• 11% of ILLP classroom documents weren’t signed or were 

missing 
 

• 13% of SEI classrooms didn’t allocate an hour of grammar 
 

• 16% of SEI classrooms didn’t have the 4 hours of ELD allocated 
correctly 
 

• 17% of LEAs had missing or late Parental Notifications 
 

• 20% of ILLP classrooms had findings with ELPS on Attachment A 
 

• 21% of LEAs had findings with groupings 
 

• 30% of ILLP classrooms had findings with ELPS posted or in 
lesson plans  
 

• 38% of SEI classrooms had findings with ELPS driving lessons 



Questions? 



 
 
 
 
 
 

 

Arizona Department of Education 

OELAS 

602-542-0753 
 
 
 

 


